GECS

Genesee Education Consultant Services

MILEAGE REIMBURSEMENT PROCESS

NOTE TO EMPLOYEE:
e Please make sure GECS has a copy of your proof of CURRENT car insurance
e One month PER reimbursement page

If these steps aren’t followed, the form will be sent back to the employee which
will cause a delay for reimbursement.
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If you have any questions about the TRAVEL EXPENSE REIMBURSEMENT REQUEST FORM, please call GECS at (810) 396-1100




